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INSTITUTE OF TECHNOLOGY, KORBA (C.G.) 
BALCO - URGA RING ROAD, VILL- JHAGARHA,  
POST - RISDI, KORBA, DISTRICT- KORBA (C.G.)  

PHONE NO.07759-659874, 098939-05053, 094241-44099,99814-43708 
E-mail: korbait@rediffmail.com, Wedsite: www.itkorba.com 

 
Tender No. ITK/Purchase/2014/252(1-9)                              Korba, Dated: 31/01/2014 
 
 
Last date of selling tender document :              22/02/2014 at 16:00 hrs 

Last date of submission of sealed tender document             22/02/2014 at 17:00 hrs 

Date of opening of tender document :              24/02/2014 at 15:00 hrs 

 

CATEGORY/DEPARTMENT: ................................................... 
                            

TERMS & CONDITION OF THE TENDER 
 

 Tender documents/Qualification requirements should be submitted in Main 

envelope as give below: 

Tender Document Procurement:- 

1. Tender document can be obtained by the prospective tenderer on payment of 

Rs.1000/-(Rs.One thousand only) through demand draft only in favour of 

“Principal Institute of Technology, Korba” payable at Korba in person from 

the college or can be downloaded from our website www.itkorba.com. The 

DD of Rs.1000/- (Rs.One thousand only) as tender document fee must be 

submitted with downloaded tender document. The Tender form is non 

transferable. 

Tender details:- 

2. The tender contains nine parts viz. (i) Civil Engg. (ii) Computer Science Engg 

(iii)Electrical and Electronics Engg. (iv) Mechanical Engg.(v) Physics (vi) 

Chemistry (vii) Stores (viii) Networking & Wi-Fi each part of the tender 

contains two stage bidding: Technical and commercial bids 

Tender Submission details:- 

3.  tender documents should be submitted Separately for technical bidding (only 

 the technical specification) and commercial bidding .The sealed tender 

 should be clearly marked as technical bid and commercial bid on the top of 

 the envelope, for each category/department of the tender. The envelope 

 should be marked with the category/department number for which it meant. 

4. Tender should be submitted in Duplicate. They should be tagged separately 

 and marked as original and duplicate. Complete tender document must be 

 duly signed, stamped, paged & indexed by the bidder. Unsigned or unpaged 

 bids shall be straightway rejected. 
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5. Tender document will be prepared in following manner-  

 a.  Main envelop ”A”- Contains Two following envelops “B” & “C”.  

 b. Technical Bid envelop “B”- Contains Technical Bid & all mentioned 

 documents as per clause 6 of this tender  documents with EMD. 

 c.  Financial bid “C”- Contains financial bid for the tender. 

6.   Following documents should be kept inside the envelope “B”:- 

 a. Covering letter for submission of bid which should indicate- 

 Index for all the submitted documents for the tender 

 All particulars of bidders viz address, phone no., e-mail, name 

of the authozied person(s), TIN/TAN/ Service Tax No. etc. 

for correspondence. 

 Category/department, Package Nos. & Name for which bid is 

submitted. 

b. Completely filled Form - "A" with signature & seal of authorized 

person which includes Earnest Money/ Bid security details - @ 5% of 

total tendered value. Tender received without form “A” duly signed 

(As token of acceptance of tender conditions by the tenderer) will not 

be accepted. 

c. Demand Draft/ Bank Guarantee (as given in the proforma Annexure-

III) for earnest money/ bid security. 

d. Valid certificates related to TIN / TAN / Service Tax No. etc. issued 

by competent Govt. authority pertaining to tender. 

e. Undertaking for "After Sales Services" on letter head of bidder. 

f.  Affidavit in prescribed format as given in Annexure-V on non judicial 

stamp paper of Rs. 50/- certified by Notary. 

g. Manufacturer’s Company Profile showing its product range, turn over, 

web-address and certifications like ISO/ ISI etc. along with the 

documentary proof of such certificates if company/ products bear such 

certificate. 

h. All relevant particulars, illustrative catalogue/ broachers etc. which 

should indicate the products technical specifications for all packages 

which is submitted in the bid. 

i. Filled Manufacturer’s Authorization Form as given in SECTION XII 

(Annexure-VI) for all the quoted items. 
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j.  The bidder should submit the Manufacturer’s Make/ Brand name 

being use for marketing and registration no. of Commercial Tax    

Department. 

k. Category/department, Package wise Commercial Bid in prescribed 

format (i.e. Annexure-I) should be submitted (Separately for each 

package) in individual envelope along with the soft copy in CD (MS-

Excel). 

l. On the top of each envelope of Commercial bid, bidder should clearly 

mention Tender No., Due Date, Category/department, Package No. 

and Package Name with seal & sign of bidder. 

 

 

Tender opening details:- 

7.  Commercial bids of those tenders, which are found technically suitable, 

will only be opened and considered for the items technically approved. 

8.  Commercial bid opening dates will be finalized after opening of technical 

bids and shall be informed to the technically approved tenderers 

separately. 

9.  Complete Tender Documents will be opened on the prescribed date and 

time in the presence of Bidders / representatives who choose to attend. 

The Bidders / representatives who are present should submit 

authorization to participate and shall sign a register evidencing their 

attendance. 
 

EMD Details:-  

               10.  The bid should be accompanied by Earnest Money/ bid security of @  

   5% of total tendered value (for all quoted packages) as part of the bid,                 

   in the form of Bank Draft/ Bank Guarantee of Schedule Bank. Bank  

   Draft should be in favour of "Principal, Institute of Technology, Korba" 

   payable at Korba, Chhattisgarh. If the bidder deposits earnest money/ bid 

   security in the form of Bank Guarantee, he/she shall furnish the same to 

   the "Principal, Institute of Technology, Korba" for 5% of total tendered 

   value through a bank guarantee by a Schedule Bank. In the prescribed 

   proforma as Annexure-III. Earnest Money submitted in any other form 

   will not be accepted and the tender will be rejected. Unsuccessful  

   bidder's earnest money will be discharged/ returned as promptly as  

   possible. The EMD will be treated as security deposit in case of selected 

   tenders. EMD/Security deposit will be forfeited in case of breech of  

   agreement of supply by the tenderer (supplier). 
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 11.        The supplier can quote part or full packages of tender (applicable to  all  

            tender categories except Library) and proportionately the EMD may be              

            submitted 

    12.       If any document given by the bidder is found fake/manipulated, then the 

       entire EMD deposited by the bidder in the tender will be forfeited without 

   assigning any reason and such bidder will not be entitled for future biddings. 

 Award of Tender:- 

13.  Contracts will be awarded only for those items which have minimum 

3(Three) valid rates. 

14.    Rates will be finalized for purchase on the basis of the final total package 
value for all the items not on individual items. The rates quoted for total 
package value will be considered for comparison. 

 

15.  Contracts for procurement of packages will be awarded as per the priority 

and availability of budget. Suppliers has to deliver and complete the task 

of installation strictly as per the specification of ordered items within 

stipulated time otherwise above contract may be treated as canceled 

without any prior notice. 

16.  Before executing the awarded contract the Supplier shall furnish 

Performance Security to the The Principal, Institute of Technology, 

Korba (C.G.) Chhattisgarh for an amount of 5% of the contract value 

through a Bank Guarantee by a Schedule bank, in the prescribed 

Performa as Annexure- IV, valid upto 60 days after the date of 

completion of performance obligations including warranty obligations. If 

the desired Performance Security is not deposited by the tenderer in the 

specific period, the Earnest Money already deposited with the tender 

shall be forfeited. In the event of any correction of defects or replacement 

of defective material during the warranty period, the warranty for the 

corrected/ replaced material shall be extended to a further period of 12 

months and the Performance Bank Guarantee for proportionate value 

shall be extended 60 days over and above the extended warranty period. 

In the event of any contract amendment, the Supplier shall, within 21 

days of receipt of such amendment, furnish the amendment to the 

Performance Security, rendering the same valid for the duration of the 

Contract, as amended for 60 days after the completion of performance 

obligations including warranty obligations. 

17. The Principal, Institute of Technology, Korba (C.G.) Chhattisgarh 

reserves the right at the time of Contract award to increase or decrease 

the quantity of goods originally specified in the Packages without any 

change in unit price or other terms and conditions. 
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General Terms & Conditions:- 

18. Prices shall be quoted in Indian Rupees only. All quoted rates should be 

for new and unused items unless and otherwise specified so. 

19.  The rates quoted by the bidder must be inclusive of all the charges (like – 

transportation, installation charges, delivery charges, inspection charges, 

training charges, charges for services, excise duty, customs duty etc.) 

except VAT. The VAT should be mentioned separately. 

20.  The tender matter including prices should be typed neatly; corrections/ 

overtyping in prices will not be accepted. However if correction/ 

overtyping is there, it should be attested by the tenderer with signature, 

date and their seal. Hand written and xerox tender will not be accepted. 

21. The rates quoted by the bidder shall be fixed for the duration of the 

contract and shall not be subject to adjustment on any account. 

22.  Machines/Equipments/Items supplied by a successful tenderer against 

purchase order should be successfully installed and demonstrated within 

the thirty days from the date of receipt of materials at institute. Delay in 

installation/demonstration after the above mentioned period will be liable 

to be  panelized as per  clause no.42 mentioned in the tender document 

summarily material may be rejected and order may be treated as cancelled 

as per the following procedure.  

23.  100% payment will be released after the safe receipt of goods, as per the 

specifications given in purchase order & and after ensuring successful 

installation, commissioning and performance of supplied items etc. 

24.  Item no. and page no. of the tender form should be strictly in 

chronological order. 

25.  There should be no alternations/corrections made in the quoted rates. 

Rates should always be in figures and words. 

26.  Any Equipment/Trainers, Hardware or software breakdown must be 

attended within 48 hours during the warranty period of the 

equipment/software free of cost. 

27.  Item should strictly comply the standards/norms as prescribed in BIS/IS 

specifications. 

28.  Tender should be valid for at least twelve months from the date of 

opening the commercial bid of the tender. The price should be firm 

without variations of any kind. 

29.  The institution will issue ”D” FORM duly complete and signed by the 

competent authority for reduction in CST at the time of final payment. 
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30.  Request for the supply of any details regarding quotation or comparative 

chart or any other enquiry in respect of the tenders received will not be 

entertained. Exact and earliest possible time of delivery should be 

indicated in the tender against each item. Other things, being equal, the 

tenders who give earliest delivery period will be preferred while 

comparing the rates. The delivery period given in the order will be the 

date of receipt of the equipment in the institute and not the date of 

dispatch of the equipment by the supplier. 

31. Either a manufacturer or their authorized dealer can bid for a package(s). 

For each of the quoted items, appropriate documentary evidence for 

being a Manufacturer or their authorized dealer (Manufacturer’s 

Authorization Form given in SECTION XII as Annexure-VI) must be 

submitted necessarily. In absence of above the bid will be treated non-

responsive & likely may be rejected. 

32.  If bidded items are manufactured out of India then manufacturer’s 

authorized distributor/agency for India may specially authorize a dealer 

who may participate in this tender. The relevant certificates in proof of 

such Authorizations and Manufacturing must be submitted. 

33. The Technical specification of the Items given in the packages are as per 

the requirements of the curriculum of the related branches of engineering. 

Bidder may give equivalent / superior specification as manufactured 

along with the Technical details / catalogue / brochure etc. 

34.  Tenderer should give all relevant particulars about every item, such as 

maker’s name Country of Manufacture and Specifications and Price etc., 

“Specifications as given in catalogue” quoted in tender by the tenderer 

will not be accepted. Full specification must be written in tender 

positively and should also be supported by technical literature 

(Catalogue/ Broachers).  

35.  Vague expression such as “complete with standard accessories” or “as 

per your specification” will not be accepted. The tenderers must 

specifically indicate all specification of the items and should mention 

clearly what item will be supplied under “accessories” with the 

Equipment/ Machinery in price schedule enclosed as Annexure-I. Any 

ambiguity or vagueness in tender for item concerned will be liable for 

rejection. 

36.  Makers stickers pasted on equipments/tools will not be accepted. 

37. Catalogues/ brochures must be clear, specific and should reflect all the 

essential specifications of the products/ items, otherwise it will not be 

considered for comparison. It should be clearly indexed to reflect which 

item is related to which Catalogues/ brochures. 
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38.  Wherever requested Supplies for items in each package of the bid should 

be from one manufacturer only. Bids from agents offering supplies from 

different manufacturers, for the items of the package in the bid, will be 

treated as rejected. 

39.  The bids will be examined to determine whether they are complete, 

whether any computational errors have been made, whether required 

sureties have been furnished, whether the documents have been properly 

signed, and whether the bids are in order. 

40. The tenderer will have to submit samples on demand before the technical 

team at the purchaser end, in the prescribed time limit. In case the 

samples are not produced in the prescribed time it shall be open to the 

undersigned to forfeit Earnest Money Deposited by the tenderers. If the 

samples sent by the party are approved the same will be adjusted in 

regular supply and in the case of rejection, they will be returned back to 

the party at his cost. 

41.  The fact that the tenderer has signed the form “A” will mean that the 

tenderer has completely accepted Terms & Conditions of the tender and 

that the tenderer agrees to abide by these Terms & Conditions of the 

tender. No deviation from Terms & Conditions of the tender will be 

accepted under any circumstances. The Terms & Conditions of the tender 

and clause usually printed on the party’s tenders or bills will not be 

binding on this department. 

42. The contents of the form “A” should not be changed or amended 

otherwise will not be acceptable by this office. 

43.  If the Supplier fails to deliver any or all of the Goods or to perform the 

services within the stipulated delivery period(s) specified in the Contract, 

the Principal, Institute of Technology, Korba (C.G.) shall, without 

prejudice to its other remedies under the Contract, forfeit the Bid 

Security and the order is liable to cancel. 

44.  If the supplier/ dealer fails to supply the items as per the specifications, 

items will not be received by the consignee and supplier/ dealer has to 

return it back on his/ her own cost. The supplier / dealer may supply the 

items of higher specifications (due to manufacturing obligations) if 

accepted by consignee after examination and testing. 

45.  The one time extension in the delivery period may be granted at the 

discretion of the undersigned. The liquidated damage at a rate of 2% per 

month subject to a ceiling of 10% of the contract price of the full cost of 

the tool/equipment/machine is liable to be charged for the extension of 

the delivery period. Once the maximum is reached, the Purchaser may 
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